
After reviewing the instructions, click here to 
begin your application.



Complete the information on the personal background page 
(there is a lot and we have included the next 2 slides to show 
you all of the fields). Once you are finished, please hit 
“Complete” to move to the next section.





Once you have entered all of your Personal Background information please click “Continue” to 
move to the next section.



Select the program that you are applying for. Once you are 
finished, please select “Continue” to move to the next section.



Please include all of your post secondary studies that you have 
taken. This includes transfers and exchanges and advanced 
placement credits. You will need to upload copies of all 
unofficial transcripts, including advanced placement as you 
add in each institution. Once you have finished uploading your 
education details please click “Continue”.



If you completed your most recent degree in English, please 
click “Yes”. Once you are finished, click on “Continue”. 

**If you did not complete your most recent degree in English, 
you will need to click “No” and more instructions will be on 
the next slide. 



If you did not complete your most recent degree in English, 
after you click “No”, the following screen will appear.  Select 
the ELP test that you took (either IELTS or TOEFL) from the 
drop-down menu and fill out the required fields. You will need 
to upload a copy of your English test taker report.

**If you are submitting a TOEFL score, please remember that 
you need to release your scores from your testing centre to 
our institution (0936) so that our team can access and verify 
your scores.**  

Once you are finished, please click “Continue”.



You will need to acknowledge each of the questions on this 
page. 

Once you have finished, click “Continue”.



You will need to add in your GMAT or GRE information on this 
page. Click “Add Test” and enter in the relevant score 
information.  A more detailed view can be found on the next 
slide.

Once you have finished, click “Continue” on the bottom of the 
page.



Select the test that you are adding from the drop-down menu 
and add in the relevant information.  

Once you are finished, click “Save”.



Enter your referee information on this screen. Click “Add 
Recommender” and input the requested information. The
next slide will show you the information that you need to 
include.

Should you need to update any referee information – please 
come back to this screen and click “Edit”.

Once you have added your referee information in, please click
on “Continue”.



Enter your referee information on this screen. Once you click 
“Sent to Recommender”, your referee will receive an email 
asking them to complete the reference on your behalf.

You will need do this for each referee that you are submitting.



This is where you will upload a copies of your remaining 
documents.

Please ensure that you include your resume and your
GMAT/GRE test taker reports.

Once you have uploaded your documents, please click on
“Continue”.



After reviewing the Declaration, please type your full name in 
the box.

Once you are finished, please click on “Continue”.



Once you have your required documents uploaded and you are 
ready to submit your application, please click “Finalize 
Application and Pay”.  

If you are missing any documents or information, you will see a 
list of what is missing on this page. **You will not be able to 
submit your application until all your documents are 
uploaded.**



You will be brought to the following screen and asked to 
confirm that you acknowledge that you will be unable to make 
changes to your application once you submit it.  

Click “Ok”.



The Application Fee for the Master of Finance Program is 
$150.00. You will need to submit payment in order to submit 
your application.

Click “Submit Payment”.



You will be brought to a payment screen.  
Please enter the required payment fields and 
click on the “Process Transaction” button.  

After your payment has been processed, your 
application will be submitted to the MFin 
Program Office for consideration.
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